Position Description

Outdoor Skills Series Coordinator/Assistant Education Chair
Overview

In cooperation with the Education Chair, this position is responsible for organizing and administering the Hoofer Education Committee’s Outdoor Skills Series, an ongoing series of classes and activities teaching new outdoor skills and bringing club members together.
Qualifications

· A general knowledge of the Hoofer philosophy and of the individual Hoofer clubs; or more importantly a desire to learn more about the clubs and the Wisconsin Union.

· Active membership in at least one of the Hoofer clubs.

Responsibilities
· Coordinate the series schedule at the beginning of the fall, spring, and summer academic terms.

· Secure event funding through grant applications, participant fees, and other sources in coordination with the Development Chair.

· Advertise series to all Hoofer members in coordination with Marketing Chair.
· Maintain Outdoor Skills Series blog and social media.
· Participation in the Fall and Spring Hoofer Council Retreats is mandatory.

· Attendance of all Hoofer Council meetings and the Fall WUD Retreat is highly encouraged.

· One hour of posted office hours per week is required.

· Abide by Wisconsin Union policies and the Hoofer Council Constitution.

· The Outdoor Skills Series Coordinator is accountable to the Hoofer Advisors regarding position performance and responsibilities.
· Assist with Hoofer Council activities as needed.
· The Outdoor Skills Series Coordinator reports to the Education Chair. 
Benefits

· Membership discount ($9)
· Hands-on opportunity for direct experience in event planning, team leadership, and group management.
Time Commitment

· Meetings: 2-5 hours/week

· Office Hours: 1-2 hours/week

· Event planning/implementation: 2-5 hours/week

· AVERAGE TOTAL HOURS PER WEEK: 5-10
